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Page 2 of the Manual defines monetary awards.  Monetary awards include gift 

certificates and all cash awards.  There is not a minimum amount.   
 
If you have any questions on the Performance Recognition Program Manual, 

please contact Mr. William Spencer, HR Director or Mr. Joseph Zimmerman, Secretary 
Treasurer. 

 
Also, as a reminder, please be sure to update your petty cash custodian forms 

with the Department of Finance as soon as you identify your new custodian. 
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